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APPLICATION FORM FOR SECONDARY MATHEMATICS, SCIENCE or FOOD TECHNOLOGY 
 HIGHER LEVEL TEACHING ASSISTANT 
ASSESSMENT FUNDING

Part 1 
a) Personal Details

	Title (tick one)
	Dr  
	
	Mr
	
	Mrs
	
	Miss
	
	Ms
	
	          Other
	                      


	Forenames:
	
	     Surname:
	


	Address:
	

	
	

	Postcode:
	
	
	
	
	
	
	
	


	Telephone:
	
	Email:
	


b) Employment

	Name and Address of School
	

	
	

	
	

	Postcode
	
	
	
	
	
	
	
	


	Telephone
	
	Email
	


	Name of Headteacher
	
	Fitness to Teach – you are required to have Enhanced Clearance from the Criminal Records Bureau.

Do you hold a Criminal Records Disclosure Clearance at Enhanced Level?
	Yes [   ]   No [   ]


	Job Title
	


Please tick the boxes that best describe your employer:

	
	Secondary School
	
	Special School


Other:
Which subject specialism are you working towards?
	
	Mathemaitics
	
	Science                     

	
	Food Technology


In your current post, how much time do you spend working in the maths/science department? 
(Please tick one box per row)
	None   
	
	Less than 3 hours
	
	Between 3-10 hrs
	
	More than 10 hrs
	

	
	
	
	
	
	
	
	


c) Qualifications:
	1.
	Do you have a literacy or English qualification at Level 2 or higher? *
e.g. GCSE English at grade A-C 

       National Adult Literacy Test

       CSE English Grade 1

       GCE O Level English Language 

       GCE O Level English Literature

       Key skills Communication Level 2
	Yes

[   ]

No

[   ]

Don’t Know

[   ]



	2.
	Do you have a numeracy or mathematics qualification at Level 2 or higher? *
e.g. GCSE Maths at grade A-C, 

       National Adult Numeracy Test

       CSE Mathematics Grade 1 

       GCE 0 Level Mathematics 

       Application of number Level 2
	Yes

[   ]

No

[   ]

Don’t Know

[   ]



	3.
	For candidates educated overseas are you qualifications checked by NARIC ?

Details at www.naric.org.uk
	Yes

[   ]

No

[   ]

Don’t Know

[   ]




Please list your academic and/or vocational qualifications:

	Qualification/ Award *
	Grade
	Year

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


* Please attach verified photocopies of your Mathematics and English certificates. Please ask your Headteacher or Bursar to sign that they are true photocopies. Qualifications for English and Mathematics are essential for candidates applying for Preparation for Assessment.

How have you shown a commitment to improving your own professional practice as a teaching assistant?

Part 2
Please refer to the Guidance to the Standards when completing this part of the application form.   www.hlta.gov.uk
d. Professional Values and Practice – whole school contribution

Would you be able to demonstrate experience of the following?

	Yes, substantial experience
	Yes, some experience
	No

	Showing respect to pupils’ social backgrounds such as domestic circumstances or religious faith


	
	
	
	
	
	

	Liaising directly or indirectly with parents/carers
	
	
	
	
	
	

	Working collaboratively with colleagues for example seeking advice when required
	
	
	
	
	
	


Describe how your support for pupils has raised their educational achievement.  

e. Knowledge and Understanding

Would you be able to demonstrate experience or knowledge of the following?

	Yes, 

substantial
	Yes,

some
	No

	
	
	
	
	
	
	

	An area of specialism within the Maths/Science department
	
	
	
	
	
	

	A range of strategies to promote positive behaviour
	
	
	
	
	
	

	Working with pupils using ICT
	
	
	
	
	
	

	
	
	
	
	
	
	

	The SEN Code of Practice
	
	
	
	
	
	


Describe strategies you have used to support, motivate and advance pupils’ learning:

e) TEACHING AND LEARNING ACTIVITIES

Planning and expectations – Supporting teachers  

Would you be able to demonstrate experience of the following?:

	Yes, usually on a weekly basis
	Yes, occasionally
	No

	Working with teachers to plan and prepare lessons, e.g. through discussion, use of lesson plans, etc?
	
	
	
	
	
	

	Contributing to the selection and preparation of teaching resources?
	
	
	
	
	
	

	Contributing to the planning of opportunities for pupils to learn in out-of-school contexts (e.g. homework, school trips, educational visits, residential activities, work experience, etc) 

contexts (e.g. homework, school trips, educational visits, residential activities, work experience, etc) 


	
	
	
	
	
	

	
	
	
	
	
	
	


Describe how you have planned and prepared for a lesson

f) TEACHING AND LEARNING ACTIVITIES

Monitoring and assessment

Would you be able to demonstrate experience of the following?: (Please select one per row) – refer to national standards
	Yes, usually on a weekly basis 
	Yes, occasionally
	No

	
	
	
	
	
	
	

	Working with teachers to evaluate pupils’ progress?
	
	
	
	
	
	

	Giving constructive support to pupils about their learning 
	
	
	
	
	
	

	Providing feedback to teachers on pupils’ learning and behaviour
	
	
	
	
	
	

	Monitoring pupils’ progress
	
	
	
	
	
	

	Maintaining and analysing records of pupils’ progress
	
	
	
	
	
	

	Assessment activities
	
	
	
	
	
	

	Working with teachers to evaluate pupils’ progress
	
	
	
	
	
	


Describe ways in which you have supported the assessment, monitoring and evaluation of pupils’ progress: 

Are you able to demonstrate experience of the following?: (Please select one per row) – refer to national standards
	Yes, usually on a weekly basis 
	Yes, occasionally
	No

	
	
	
	
	
	
	

	Working with teachers to evaluate pupils’ progress?
	
	
	
	
	
	

	Effective and sensitive communication to support pupils’ learning 
	
	
	
	
	
	

	Awareness of equal opportunity issues such as challenging stereotypes, bullying or harassment 
	
	
	
	
	
	

	Organising activities in a safe environment, taking account of health and safety guidance
	
	
	
	
	
	

	Guiding the work of other adults supporting teaching and learning in the classroom?
	
	
	
	
	
	


Delivery of teaching and learning activities – Supporting Pupils

In the last 6 months have you worked with:

	Yes, when a teacher is present
	Yes, when a teacher is not present
	No

	Individual pupils?
	
	
	
	
	
	

	
	
	
	
	
	
	

	Small groups of pupils?
	
	
	
	
	
	

	
	
	
	
	
	
	

	Whole classes?
	
	
	
	
	
	


Part 3
Candidates Statement

Please write a brief statement (no more than 200 words) explaining why you want to be assessed as a Higher Level Teaching Assistant.

Please confirm which programme you are applying for:

Assessment only:

[   ]
Full training route: 

[   ]  
Other (please state)

[   ]
Candidate’s Declaration

The information I have given on this form is correct to the best of my knowledge:

Signed:





Date:

/
/


By submitting this form, I agree to my details being held on our database under the terms of the Data Protection Act.
Head teacher’s section
	Have you met with the Teaching Assistant and Head of Department appropriate for Maths / Science/Food Technology?
	Yes [   ]       No [   ]

	Do you consider the candidate to be suitable for assessment/training to meet the HLTA standards?
	Yes [   ]       No [   ]

	Are you willing to support the candidate during the HLTA programme?
	Yes [   ]       No [   ]

	Will the candidate have the opportunity to work on all assessment tasks including Task 3 – managing the learning of a whole class without a teacher present?
	Yes [   ]       No [   ]


Signed:







Date:

/
/


Name:





School:






Equal opportunities monitoring form
We are committed to ensuring equality for all applicants. We will monitor the profile of those applying for training and the outcomes of those applications by using the information provided below. Information from this form will not be used for recruitment or selection purposes.

1) Ethnicity

How would you best describe your ethnicity? (Please choose ONE from A to E, and then tick the appropriate box to indicate your cultural background.)

A. White

	
	British

	
	

	
	Irish

	
	

	
	Any other White background, please write in 


B. Mixed

	
	White and Black Caribbean
	
	White and Black African
	
	White and Asian

	
	
	

	
	White and Mixed background, please write in
	


C. Asian or Asian British

	
	Indian
	
	Pakistani
	
	Bangladeshi

	
	
	

	
	Any other Asian background, please write in
	


D. Black or Black British

	
	Caribbean
	
	African
	
	

	
	
	

	
	Any other Black background, please write in
	


E. Other ethnic group

	
	Chinese
	
	Any other background, please write in
	


2) Gender



	
	Male
	
	Female


3) Age

	


4) Do you have a disability? 

	
	Yes*
	
	No


* If yes, how would you describe your disability?
STRICTLY PRIVATE AND CONFIDENTIAL WHEN COMPLETED
The Disability Discrimination Act (DDA) defines a disability as a physical or mental impairment which has a substantial (i.e. more than just trivial or minor) and long term (i.e. which has lasted or is likely to last 12 months or more) adverse effect on a person’s ability to carry out normal day-to-day activities. 







1

