
Travel Claim & Subsistence Allowance Claim Form: Approved Duty
(NOT APPLICABLE FOR TRAVEL & SUBSISTANCE WITHIN THE GREATER LONDON AREA OR OUTSIDE THE U.K.) 

	

	Date

20/___
	Place of Departure

Prior to Duty
	Place of Approved Duty
	Description of Approved Duty
	Subsistence


	Mode of Travel
	Miles

1.
	*Rate

2.
	Amount

1 x 2
	Fares

(Taxi, Train or Tube)
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	Mth
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	For Office Use £

	
	
	
	

	


       
Councillor: ____________________________________ 




              Employee Number: ________________

















b








I declare that the statements above are correct.  I have necessarily incurred expenditure for the purpose of enabling me to perform approved duties as a Member of the London Borough of Lambeth.  I have actually paid the fares and made the other payments shown.  The amounts claimed are strictly in accordance with the rates determined by the Council.  I have not made, and will not make, any claim under any enactment in connection with the duties indicated above.





Signature:  _______________________________________		Date: ___________________________





Please attach all relevant receipts: see guidance note for further advice.�
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For Office Use Only�
�
Officer:


�
�
Signature:�
Date:�
�






Note: Please read provisions of scheme before completing this form





Please forward completed forms to:  Tim Stephens, Room 200, Lambeth Town Hall





			Legal Services, Room 205, Lambeth Town Hall
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