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Please read the terms and conditions before completing this application.  The form should be completed in BLOCK CAPITAL LETTERS and black ink. 
Completed forms should be emailed to parkingsuspensions@lambeth.gov.uk
Alternatively by post to: Business Support, Lambeth Parking Services, PO Box 51929, London, SW9 9YR or by fax to 020 7926 6237. For general enquires please call 0207 926 6262.
	Your Details


Name of applicant: ……………………………………………………………………………………………………….
Address: …..……………………………………………………………………………………………………………….
………………………………………………………………………………………………………………………………..
Post Code: ……………………….. Email: …………………………………………

Daytime contact number: ………………………………… Fax: ………………………………….
	Suspension Details


Both full day and half day suspensions can be applied for. Full day suspensions operate between midnight and midnight, half day either between midnight and midday (am) or midday to midnight (pm). 
Apply for a:

Full day suspension




Half day suspension

Suspension Date:  From ……………… To ………………… Start Time: ……………  End Time: ………………

Total days required: ……………………… 
Reason for Suspension: ……………………………………………………………………………………………….


Type of Bay:  Resident/Shared Use Bay 

Pay & Display/ Meter Bay


Other (please specify)             …………………………….








Location or Address: ………….....................................................................................................................
Pay and Display Machine or Meter number (if applicable): ……………………………………  
Number of spaces required ………………………………… (A space is approximately five metres) 

Registration numbers of any vehicles which will be using the space(s) 
........................................
........................................
........................................

Company Name of liveried vehicle(s) ……………………………………………………………………………
	Payment details and charges 


Charges

Administration fee per application (non-refundable): 
£60.00


Full Day:





£40.00

Half Day:





£25.00



	Number of spaces
	
	Number of Days
	
	Subtotal
	Admin Fee
	Total

	
	X
	
	=
	
	+ £60
	£




Payment Method
Cheque/Postal Order (Please make your cheque payable to the ‘London Borough of Lambeth’) 
Credit/Debit Card
 (Please note that we do not accept payment by American Express)
A member of our Support Team will contact you between 9am and 5pm Monday to Friday by telephone to arrange payment by credit/debit card.  
A suspension will not be granted until full payment has been made

	FOR OFFICIAL USE ONLY
	CHEQUE 
NUMBER:
	AUTHORISATION

CODE:

	DATE PROCESSED: 


	OFFICER:


	Terms and Conditions


Please print your name and date this form to confirm that you agree to the terms and conditions. 
· You must provide 10 days notice in writing for a suspension.
· We cannot guarantee that the area will be kept clear for your use. Should unauthorised vehicle(s) be parked in the suspended space(s) please contact our parking enforcement contractor on 0207 064 4739.
· All cancellations, early terminations or date changes of suspensions must be made in writing to parkingsuspensions@lambeth.gov.uk. For early terminations, a refund may be arranged for the remaining days after the date Lambeth is notified. The £60 administration fee is not refundable.
· The applicant cannot grant permission to park. Vehicles parked in the suspended bay which are not included on this application are liable to receive a Penalty Charge Notice and may be removed.
· Any break in the suspension that is longer than the weekend will be treated as a new suspension request and a new £60 administration fee will be payable. 
· I understand that you will use the personal information I have given in accordance with the Data Protection Act 1998. 
· Please note that if you require an extension to your suspension a further admin fee of £20 may be payable. 
	SIGNED/PRINT NAME:


	DATE:


London Borough of Lambeth


PARKING BAY SUSPENSION APPLICATION FORM
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