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How to complete form RTB1
/SHB





You should read these note before you complete form RTB1. If the form is not fully completed it will be returned to you and may delay processing your right to buy claim.

Part A: The Property

· State the address of the property including the full postcode.

· Your landlord’s name. This is ‘The London Borough of Lambeth’. If you do not pay your rent to Lambeth we are not your landlord and you should not send this form back to us. You should send it to your landlord.

Part B: Tenants

Before you complete this part think carefully about who wants to be included in the purchase.  After you have sent us this form you cannot add any further names later on.

· State the tenant or joint tenants full name(s). Your tenancy agreement will tell you if you are a tenant.  Make sure that the name(s) stated is the name(s) you want to use on the legal contact if you buy your home. If you have recently changed your name and have not told your Housing Officer you should do this before you complete this form.  

· Put a tick in the ‘yes’ or ‘no’ box depending on the heading that applies to you.

Part C: Family members(s) sharing the right to buy
· Fill in this part if you would like members of your family to share in the purchase. The family member must be named on the tenancy agreement.  If their name(s) is not on the tenancy agreement they will not be allowed to share in the purchase. Do not include any person under the age of 18 as they cannot buy with you.

· Put a tick in the ‘yes’ or ‘no’ box depending on the heading that applies to you.

· State your relationship to the tenant such as son, daughter, husband, wife and so on.

Part D: Qualification and discount 

You should read the notes before completing this part

Answer sections 1 to 5 depending on the section that applies to you.

· State the date your present tenancy started, the name of the tenant, the full address of the property and the name of your landlord.

· If you have also been a tenant at another address state the date your tenancy started and finished, the name of the tenant, the full address of the property and the name and full address of your landlord.  Remember to include all previous tenancies spent as a public sector tenant as they may count towards your discount. If you have been a tenant of any of the landlords listed on the back pages you should include this on the form.  Any tenancy that you do not tell us about will not be taken into account when we work out your discount.

Part E: Previous discount

· If you have ever purchased a property under the right to buy and received a discount you must complete this part. 

Part F: Tenants improvements

· Fill in this part if you have made any improvements to the property.  This is to make sure that any improvements you have made are not taken into account when the property is valued.

Part G: Income and Expenditure (for Social HomeBuy form only)

· Make sure that the persons in Part B and Part C complete the income boxes and the full expenditure (out goings) are listed. This is to enable us to check your affordability to buy your home and continue with the costs of home ownership. 
Part G: RTB form - Signatures

Part H: SHB form - Signatures
· Make sure that every person named in Part B and Part C signs this part.  Also indicate how each person should be addressed such as  Mr, Mrs, Ms, Miss.

· Give us your daytime telephone number in case we need to contact you.

If you need help to fill out this form you can contact a Right to Buy Officer on 020 7926 4488 Monday to Friday 9 am to 5 pm.
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