
  

Advice on preparing tree applications, Aug 2024 

 

Lambeth Planning 
Guidance 

Advice on preparing 
Tree Preservation Order (TPO) consent  
applications, and Tree work in Conservation 
Area (TCA) notifications 

August 2024 



2 

Advice on preparing tree applications, Aug 2024 

Contents 
 

Heading Page 

   

The purpose of this guide 3 

Is it a tree? 4 

Do I need to apply? 4 

What about TPO trees in conservation areas? 4 

Check if a tree is in a conservation area 4 

Application forms 5 

Advice on filling in the form 5 

Tree Location 6 

 Tree Plan 7 

Tree ownership 8 

What are you applying for 9 

Exceptions  9 

Tree Preservation Order details 10 

Identification of tree) and description of works 11 

Additional Information 14 

Authority Employee / Member 15 

What happens on receipt of TPO application 16 

What happens on receipt of a six-weeks’ Notice of tree work in Conservation Area 16 

Contact information 16 



3 

Advice on preparing tree applications, Aug 2024 

Purpose of this Guide  
 
The effective management of Lambeth’s protected tree stock is a priority given the climate emer-
gency and the threats to tree stock it presents in terms of temperature rises, drought, pest disease, 
and pests.  Trees are also important in mitigating against rising temperatures by providing shade. 
 
This guide has been prepared to assist with the preparation of planning statutory applications and 
notices for the following tree works: 
 

Tree Preservation Order (TPO) applications; and  
Tree works in a conservation area (TCA) Six-week (Section 211) Notices   

 
The guidance explains the information and supporting evidence that is legally required so that the 
applications/notice can be assessed and determined promptly by Lambeth Planning.  It also sets out 
how to fill in the forms correctly. 
 
If the guidance is followed the Council should be able to process your application/noitce without 
undue delay.     
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Is it a tree? 
The legislation relating to these application/noitce relates to trees only.   
If in doubt as to whether your plant is a tree or not, please refer to the Royal Horticultural Society    
Only tree work should be included in your application.   

 
Check for a Tree Preservation Order 
To check if the tree is subject to a TPO please refer to Lambeth’s online TPO Schedule and cross ref-
erence with a property search -the TPO will come up under ‘constraints’.  If the search results do 
not marry-up please email us for clarification: 

Planningconservation@lambeth.gov.uk  

 

Do I need to apply? 
Some tree works are exempt from the TPO regulations.  Details can be found here and on page 9.  
Otherwise an application is necessary. 
 

What about TPO trees in a conservation area? 
When trees on the same site are protected by a combination of a TPO and others by being within a 
Conservation Area, separate applications should be made for each type. 
 
For TPO trees in a conservation area a TCA notification is not required.  The TPO application is suffi-
cient in these instances.   
 

It is the applicant’s responsibility to ensure the correct application is made.  Failure to do so can 

delay an application. 

 

Check if the tree is in a Conservation Area  
To check if a tree is in a conservation area please do a property search and the conservation area 
name will come up under ’constraints’.  Sometimes a conservation area will come up if it adjoins a 
site, so it is best to double-check that the tree is in the conservation area by looking at the conser-
vation area boundary map here. 
 

Lambeth Open Mapping Data 
https://lambethopenmappingdata-lambethcouncil.opendata.arcgis.com/

maps/49790cf6b9304ff6931a7060a7d7cf62/explore 

 

 

 

 

https://www.rhs.org.uk/plants/search-form
https://www.lambeth.gov.uk/sites/default/files/2024-01/TPO_Schedule%20JAN_2024.pdf
https://planning.lambeth.gov.uk/online-applications/
mailto:Planningconservation@lambeth.gov.uk
https://www.legislation.gov.uk/uksi/2012/605/regulation/14/made
https://planning.lambeth.gov.uk/online-applications/
https://www.lambeth.gov.uk/planning-and-building-control/conservation-and-listed-buildings/conservation-area-profiles
https://lambethopenmappingdata-lambethcouncil.opendata.arcgis.com/maps/49790cf6b9304ff6931a7060a7d7cf62/explore
https://lambethopenmappingdata-lambethcouncil.opendata.arcgis.com/maps/49790cf6b9304ff6931a7060a7d7cf62/explore
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Application Forms 
Since 2012 it has been a legal requirement that TPO applications to be submitted using the govern-
ment’s App 1 TPO form, ensuing all the questions are completed and the required additional infor-
mation is included.   
 
Whilst it is not a legal requirement to use the App 1 TPO Form when submitting a six-weeks notice 
of tree works in a conservation area, the App 1 Form is commonly used to make a TCA notification.   
 
Please be EXPLICIT on the form about which you are applying for.   
 

Submitting your application 
The most efficient way to submit applications is electronically using the government’s   
planning portal 
 
Alternatively, you can download the form , print it off, fill it in manually, and send it to us: 
 

By post: Lambeth Planning  PO Box 08771, London SW2 9QQ 
 

Hand delivery: Lambeth Planning c/o Town Hall Reception, Lambeth Town Hall, Brixton Hill, London 

 

Advice on filling in the form  

Anyone can make the application, even if 
they don’t own the land. 
 
Please note that when applications are 

made by agents, correspondence will only 

be sent to the agent; that includes the deci-

sion notice. 

http://www.planningportal.gov.uk/
https://ecab.planningportal.co.uk/uploads/appPDF/N5660Form031_england_en.pdf
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Trees Location 
If trees are on more than one property, 
please enter the other locations in the 
‘description’ box. 
 
If a tree’s trunk straddles the boundary 

between two properties, please enter 

the details of both properties.  
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Location Plan 
Applications/notices must include an accurate location plan.  
 
Plans can be prepared using printed maps, can be hand-drawn sketches, or screen shots from 
online sources.  They must identify sufficient roads, buildings and land adjoining to clearly show the 
exact location of the tree).  
 
Each tree or group of trees should be clearly identified using the pre-fixes below: 
 
T for individual trees i.e., T1 oak 
G for groups of trees i.e., G1 oak x3, beech x1 and lime x2 
H for a group of trees that form a  hedge i.e., H1 Leyland cypresses x7 
 

Location plan examples 
The sketch plan should clearly show boundaries and adjoining properties (including house numbers 

or names) and names of roads.  Ideally, they should be aligned so that North is at the top of the 

plan; or at least indicate north.  

Thee examples of accurate tree location plans 
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Tree ownership 
You don’t have to be the owner/
occupier of the tree or the occupier of 
the site to make an application/notice.   
The ownership of the land is not a con-
sideration when the Council is deter-
mining applications/notices.   However, 
you must provide the owner details if 
you are not the owner.   
 
TPO consent and the Council issuing a 
decision on a TCA notice does not give 
the applicant the right to carry out the 
tree works on someone else’s property. 
The permission of the tree owner will 
still be required. 
 

Notifying Owners /  
Neighbours 
There is no legal duty for the Council to 
notify owners or neighbours. If you are 
applying to do work to someone else’s 
tree you are encouraged to inform 
them. 
 

All applications/notices received by the 

Council will be published on the Coun-

cil’s Weekly planning lists.  Anyone can 

comment on an application.  

https://www.lambeth.gov.uk/planning-building-control/planning-applications/weekly-planning-lists
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Government policy guidance on Tree Preservation 

Orders and trees in Conservation Areas can be found 

here and on the planning portal  

What are you applying 
for? 
When some trees on the same site are 
protected by a TPO and others are 
within a Conservation Area, please 
submit a TPO application and a sepa-
rate notice for the trees located within 
the Conservation Area.  
Please do not combine them in one 
application as they are assessed under 
separate regulations. 
 

Exceptions  
 
Conservation Area Notice is not required for works to trees that have a trunk diameter of less 
then 75mm when measured at 1.5m from ground level (or less than  100mm if reducing the num-
ber of trees as part of a thinning operation). 
 
 
Government regulations also allow the following works without making an TPO application or a 
conservation area notification:  
 
• Cutting down, topping, lopping or uprooting of a tree which is dead; 
• Removal of a dead branches from a living tree 
• Urgent, necessary tree work to remove an immediate risk of serious harm.  It is advisable to 

inform us of the works and provide justification.  Please e-mail planningconserva-
tion@lambeth.gov.uk  

https://www.gov.uk/guidance/tree-preservation-orders-and-trees-in-conservation-areas
https://ecab.planningportal.co.uk/uploads/1app/guidance/guidance_note-works_to_trees.pdf
mailto:planningconservation@lambeth.gov.uk
mailto:planningconservation@lambeth.gov.uk
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Tree Preservation Order 
Details 
The details entered must accurately 

reflect what the TPO documentation 

states.  

Tree Preservation Order details 
Copies of individual Lambeth TPOs are not currently available online. 
 
If you do not have a copy of the original Tree Preservation Order please check the online TPO 
Schedule to ensure that there is a TPO on the site.  The information is provided alphabetically by 
road. “Address” is road name, then house name / number / or description of the location, followed 
by: 
 
“TPO No.” is the unique TPO number,  
“Tree No.” is taken from the official TPO documentation and uses a number of prefixes: 
“T” denotes an individual Tree,  
“G” denotes a Group of trees,  
“A” denotes an Area of trees; and  
“W” denotes Woodland.  
“Species” is species of the tree. 
 

Double Check 
Some of our TPOs are very old and with the passage of time site addresses can change.  We endeav-
our to keep the TPO schedule up-to-date but it is strongly recommended  that you double-check 
the address using a  property search -the TPO will come up under ‘constraints’.   
 
If your search results do not match, please email us for clarification:   
 
Planningconservation@lambeth.gov.uk  

Extract for the TPO Schedule below:  

http://elgs.org.uk/pdf/lambeth-tpo.pdf
http://elgs.org.uk/pdf/lambeth-tpo.pdf
https://planning.lambeth.gov.uk/online-applications/
mailto:Planningconservation@lambeth.gov.uk
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Identification of Trees location and Description of works  
 
For TPO applications there is a legal requirement to give a reason for the works.   
 
For six-weeks’ notice of tree works within a Conservation Area no reason is required but it can be 
useful to us know the reason when we are assessing the works.   
 

Location  
The location and the details of the tree) should be listed using simple terms such as: back garden, 
front garden, communal area, forecourt, etc. 
 

Trees 
Each tree should be given a unique number (T1 etc.) and its species should be identified. 
There is no need to use botanical Latin names for the trees; and if the tree species is unknow it 
should be marked ‘unknown species’.  For TPO applications the tree numbering MUST reflect the 
numbering from the TPO documentation.   
 
Example below 

 

Describing the works 
It is vital that the tree works are clearly specified for each tree that you wish to work on.   
 
The following approaches are not acceptable: 
 

“see attached report” The Council does not have the resources to  trawl through reports to 
identify the relevant works.  Submissions of this nature will be re-
turned to the applicant with a request for a specific list of works. 
 

“tidy up”, “lift”, “re-
shape”, “pollard”, “cut 
back”, “lop” or “trim” 

These descriptions are too vague and or ambiguous.  Descriptions 
must indicate the extent of the proposed  works. 

30% reduction Percentage reduction alone is insufficient without additional refer-
ence to length, height, spread etc. Existing and proposed radial dis-
tance should also be provided. 
 

  LOCATION TREE WORKS REASON 

example Front garden T1 oak Fell Tree is diseased and leaning 

Marked-up photographs can be provided where this would illustrate the desired result.  For TPO 
applications the description of the works must adhere to British Standard 3998 (2010), section 7.2.2 
of which states that: 
 
“The specification should be accurate and clear, so that the desired result is achieved.  To avoid am-

biguity, the specified end result can be stated either as the tree-height and branch-spread which are 

to remain, or the average equivalent in branch length (in meters).  End results should be specified 

for individual branches if the growth pattern of the tree creates a need for this, or where clearance 

form a specific object is required (see 7.8 ).” 
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Example of an acceptable illustration and 
associated description of works 
Back Garden: T1 Holm oak (ht.18m)  

CROWN REDUCE HEIGHT by 2m to 16m,  

REDUCE RADIUS by 2m from 10m to 8m on all compass 

Points.  

Reason: to retain within garden setting. 
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Examples of typical tree work descriptions: 
The wording of descriptions should follow these examples: 
 
Crown Lifting 
REAR: T1 Alder (ht.16m) CROWN LIFT to 2.5m above ground level. Reason: to provide clearance. 
 
Crown reduction of height, and radius (spread or lateral) reduction  
REAR: T1 & T2 Beech (ht.15m) CROWN REDUCE HEIGHT by 2m to 13m, REDUCE RADIUS by 2m from 
8m to 6m on S compass point. Reason: to retain within garden setting, clearance from building. 
 
Crown thinning 
REAR: G1 Three Cedar (ht.8m) CROWN THIN by 30% (maximum). Reason: to alleviate light issues. 
 
Felling 
FRONT: T3 in TPO No. 450  Elm (ht.16m) FELL. Reason: branch failure, main stem basal decay, prox-
imity to rear elevation, health and safety. Replant with ONE Tilia cordata ‘Winter Orange’ that will 
be nursery grown, pot size of at least 40L, girth at around the main trunk measured 1m up from the 
soil surface of at least 8cm and be at least 2m tall in height.  
 
Height reduction 
FRONT: T1 Unknown Species  (ht.18m) REDUCE HEIGHT by 3m to 15m. Reason: to retain within the 
garden. 
 
Lateral reduction 
FRONT: T1 Gingko (ht.16m) LATERAL REDUCTION by 1m from 5m to 4m on N compass point to pre-
vious reduction points. Reason: clearance from building 
 
Re-pollarding 
FRONT: G1 Oak x4 (ht.14m) RE-POLLARD by 2m to previous pollard points at 12m above ground lev-
el. Reason: repeat maintenance. 
 

Please note: all measurements must be in metres. 

Example of an acceptable illustration and associated 

description of works 

Back garden at 65 Acacia Avenue: T1 Norway maple  
 
REDUCE RADIUS by 2m from 6m to 4m on E compass 
point and;  
 
REMOVE BRANCHES marked by red crosses 
 
Reason: to remove overhanging branches  
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Additional Information 
 
If your TPO application is being submitted for one of the following three reasons it must be accom-
panied by evidence to support your proposals.  
 
1. Condition of the tree) - e.g., it is diseased, or you have fears that it might break or fall. 
2a.    Subsidence  
2b.    Other structural damage (e.g., drains, walls and hard surfaces) 
 

Condition of the tree) evidence should be provided in writing by a suitably qualified arboriculturist 
(a person who has recognised qualifications, experience and expertise in the field of tree manage-
ment) or other appropriate expert. 
 
 Subsidence and Other structural damage evidence should be provided in writing with technical 
evidence by a qualified engineer or surveyor.  
 

Failure to provide all mandatory information could lead to the application being invalid or refused. 
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Authority Employee / Member 
You must declare whether the applicant or agent is a member of the council’s staff, an elected 
member of the Council or related to a member of staff or elected member of the Council. 
 

Serving elected members or planning officers who submit personal planning applications must play 

no part in the assessment / determination of such applications which must be determined by Lam-

beth’s Planning Application Committee. 

The advice on filling in the form ends here as the remainder of the form is self-explanatory.  
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What happens on receipt of a TPO application  
We will check the application to ensure that all the legally required information has been submitted.  If 
submissions are incomplete, we may return the application or refuse consent on the grounds that the 
legally required information was not submitted. 
 

When determining an application we either: 
 

Grant consent,  
Refuse consent; or   
Part grant and part refuse consent 

 

The Council can attach conditions to the decision notice to grant consent to tree works.  These can be: 
 

The consent is valid for two-years,  
The works are carried out to  British Standard 3998, Tree Work Recommendations (2010),  
One weeks’ notice will be given to the Council of when the tree works commence 
Replacement trees shall be planted in accordance to British Standard 8545:2014 Trees: from nurse-

ry to independence in the landscape -Recommendations. 
 

What happens on receipt of a six-weeks’ Conservation Area Notice  
We will check the notice to ensure that all the legally required information has been submitted.  If sub-
missions are incomplete, we may return the application or request additional information.  Were re-
quested information is not forthcoming, we may withdraw the notice for being vague or ambiguous (as 
allowed under Paragraph: 127 of ‘Planning Practice Guidance, Tree Preservation Orders and trees in 
conservation areas’. 
 
If the Council validates the notice we will either: 
 

Raise no objection  
Raise an objection by serving a Tree Preservation Order 

 
The decision notice is valid for two-years or until the tree works on the notice have been completed 
which ever happens first.  
 
The Council cannot attach conditions to six-weeks’ Conservation Area Notice. But it can and will provide 
informatives on the decision notice.   
 

 

Application Information and Decision Notices 

These are available online by undertaking a property search 

Contact information  
Lambeth Conservation & Design Team  
 

Email: planningconservation@lambeth.gov.uk 

DOCUMENT ENDS 

https://planning.lambeth.gov.uk/online-applications/
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This document was prepared by the  
 

Lambeth’s Climate, Planning & Transport Division’s 
 

Conservation & Design team  
 

August 2024 


